Personal Property Inventory

Our possessions play a vital role in telling our life story. Over the years, we all collect things that reflect a part of who we are and what we are all about. No matter what the financial value of each item, every one is an equally valuable treasure. Insurance allows us to protect the things that are important to us. In order to make sure that the items that you value are protected, it is essential to take a personal property inventory. Here are some guidelines to help you do that.

A personal property inventory contains:

· A list of all your items with descriptions and any relevant information

· A videotape or photographs of your home and contents

· Current appraisals

· Receipts for valuable items

Make a written record.
· Do a walk-through of each room in your home. Write down all the items you see. Be sure to include serial number of electronics. Also, don’t forget to include items such as rugs, draperies, lamps and books.

· In each room, open cupboards, closets, cabinets and drawers and write down their contents. Make sure you don’t leave of jewelry, tools, pots and pans, dishes, silverware, linens and clothing.

· Record high-value items such as jewelry, antiques, paintings and special collections separately so you can determine if you need additional coverage for these items. You may want to have them appraised in order to determine their specific value.

Make a videographic or photographic record.
· Video or photograph, using color film, each room in your house.

· Start with one wall in a room, taking as many photographs as needed to include all the items in each room.

· Open closets, cabinets and cupboards to photograph the contents.

· Check storage areas, such as basements, attics and garages, for items you would need to replace should a loss occur.

· Photograph high-value items separately.

· For smaller items, such as jewelry, place a ruler next to them to show actual size and photograph at close range.
· Photograph both the front and back of items with a manufacturer and pattern name or hallmark on the back.

· Keep the videotape or print with your inventory list in a safe place outside of your home.

Without an inventory to help you, important details can escape you in the midst of dealing with the trauma of a loss. Help yourself avoid this additional stress by planning ahead and preparing a personal property inventory.
